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[bookmark: _slawvc5ho5bv]Pilot Evaluation, Blue Economy Capacity Building and Innovation Guidelines

Municipality of Saraj - BLUNEW PP10

Publication dossier | Reference BLUNEW/PP10/2026/02 | 10 November 2026

BLUNEW is co-financed by the European Union through the Interreg IPA ADRION Programme 2021-2027.

This dossier contains the invitation and instructions, Terms of Reference, Offer Form, Experience Form, supplementary declarations and the published model service contract. Fields in the bidder forms are completed by the tenderer; award-specific fields in the contract model are completed after selection. Official public annex download links appear at the end.

[bookmark: _yf1bnuf2xmdb]Document 1 Invitation to submit an offer

Date: 10 November 2026

To the invited economic operators

Reference: BLUNEW/PP10/2026/02

Subject: Pilot Evaluation, Blue Economy Capacity Building and Innovation Guidelines

Dear Sir or Madam,

The Municipality of Saraj invites you to submit an offer for the above external-expertise assignment under BLUNEW. The services, outputs and conditions are set out in this invitation, the Terms of Reference and the accompanying forms and draft contract.

The Municipality of Saraj is using the low-value single-tender route under point 5.2(d) of Annex II to the IPA ADRION Financing Agreement, with three eligible providers invited for comparison. This website copy is for transparency. Participation in this invitation round is limited to directly invited providers; the notice does not open a separate public competition. All invitees receive the same documents and are assessed against the same published requirements.

[bookmark: _wjsqyzsqud0r]Contract information


	Item
	Requirement

	Contract type
	Global price service contract

	Procedure
	Low-value single tender with three providers invited for comparison

	Maximum total payable
	EUR 19,900 including applicable VAT, taxes and all charges

	Currency and language
	EUR and English

	Place
	Saraj and remote delivery as specified in the Terms of Reference

	Issue date
	10 November 2026

	Invitation dispatch
	10 November 2026, by 17:00 CET

	Start
	After signature by both parties, on the commencement date specified in the signed contract

	Final delivery
	31 January 2027

	Clarification requests
	13 November 2026 at 12:00 CET

	Common written replies
	By 15 November 2026 at 12:00 CET

	Submission deadline
	17 November 2026 at 17:00 CET

	Submission and contact email
	bluenew@saraj.gov.mk

	Offer validity
	90 calendar days after the submission deadline

	Project contact
	Fexhri Selami, BLUNEW Project Manager



[bookmark: _j6d7m52um5r]Instructions for preparing the offer

Submit the signed Annex 1 Offer Form, completed Annex 2 Detailed List of Relevant Experience, a concise technical proposal, the named experts’ CVs, the Annex 3 declarations and information, and the signed current PRAG procurement Declaration on Honour a14a supplied with the issued dossier. A sole professional may submit a professional profile instead of a company profile. State any consortium members, capacity providers and proposed subcontractors and their roles. Each relevant participating entity must submit its required declarations.

The technical proposal must explain the methodology, proposed personnel, allocation of work, deliverable schedule and measures to prevent overlap with existing project services. It should normally be no more than eight pages excluding CVs and reference evidence. CVs should normally be no more than three pages per expert; relevant evidence is assessed on substance.

Provide a fixed global price with a breakdown by deliverable, showing the net amount, applicable VAT rate and amount, other taxes or charges and the total amount payable. Include personnel, ordinary travel and subsistence, online meeting tools, preparation, coordination, revisions and handover needed for the defined services. No unpriced optional services are included. A VAT exemption must be supported by a valid legal basis; project funding alone does not establish exemption. Offers exceeding the stated total budget cannot be accepted under this invitation.

Submit signed PDF files and editable financial tables by email with the subject “BLUNEW/PP10/2026/02 — Offer — Pilot Evaluation and Blue Economy Capacity Building”. The mailbox receipt time determines timeliness. Request a receipt confirmation and retain transmission evidence. An acknowledgement confirms receipt only. Saraj will preserve originals, restrict mailbox access, record receipt timestamps and open offers only after the deadline under its approved confidentiality and integrity arrangements.

You may withdraw or replace your offer by a clearly labelled message received before the deadline. Identify the complete replacement version. Offers remain confidential until authorised opening after the deadline. After the deadline, Saraj may seek non-material clarification in accordance with equal treatment. No negotiation, material offer improvement or relaxation of minimum requirements is provided for in this comparison.

[bookmark: _s7rjfj9l78lu]Assessment and award

Saraj will verify timely receipt, authorised signature, completeness, eligibility, exclusions and conflicts, the selection criteria below, and compliance with all minimum technical requirements. Among offers passing all these checks and within the budget, the lowest evaluated total payable price, including applicable VAT, taxes and all charges, will be selected. There is no weighted technical/financial score. Every pass/fail finding will be reasoned. An exact evaluated-price tie will be resolved by a witnessed and recorded draw, with tied tenderers invited to attend.

Experience criterion: At least two comparable completed assignments during the five years before the submission deadline, together demonstrating pilot or programme evaluation and capacity building or practical innovation guidance. Experience from public programmes, development projects or comparable private assignments is acceptable; Interreg or ADRION experience is not compulsory.

Expert criterion: At least one named lead expert with a relevant university qualification or equivalent demonstrated professional competence, at least three years of relevant evaluation or capacity-building experience, and working proficiency in English. The team must collectively demonstrate evaluation-method and training-facilitation competence.

Technical criterion: the proposal must address every task and deliverable, assign competent personnel, offer an achievable schedule within the stated contract period, and include the required revisions and evidence. Each criterion is assessed pass or fail with recorded reasons.

Saraj may request supporting evidence, verify references and seek non-material clarification without changing the essential scope, minimum requirements, budget or award criterion. Award requires a compliant offer, a reasonable and justified price, approved funding, verification of required evidence and a written award decision. Saraj will inform all actual tenderers of the result. Contract signature follows any applicable standstill or a documented lawful exception. This invitation creates no contract or entitlement to payment.

[bookmark: _8y53cah9f2s7]Payment complaints and other conditions

Payments are 50 percent after written acceptance of D1 and D2, 30 percent after written acceptance of D3, and 20 percent after written acceptance of D4, against valid invoices. These are payments for accepted services, not an advance. Payment is due within 30 calendar days after the accepted deliverables and complete valid invoice are both available, subject to the final contract.

Send clarification requests and any procurement complaint to bluenew@saraj.gov.mk, identifying the reference and grounds. Saraj will register and assess complaints through an officer who is not conflicted; applicable statutory remedies remain unaffected. This invitation does not exclude legal protection.

Offers must not involve fraud, corruption, collusion, misrepresentation, an unmanaged conflict of interest or a prohibited professional conflicting interest. Saraj may cancel the procedure for documented reasons, including lack of funding or absence of a compliant and reasonably priced offer, and will communicate the outcome. The EU and programme bodies are not parties to the resulting municipal contract.

For the Municipality of Saraj

Municipality of Saraj - BLUNEW PP10

Procurement correspondence: bluenew@saraj.gov.mk

[bookmark: _emj7dtqfgjbc]Document 2 Terms of Reference

Assignment: Pilot Evaluation, Blue Economy Capacity Building and Innovation Guidelines

Reference: BLUNEW/PP10/2026/02

[bookmark: _58xwudl6vcr9]Background and objective

Saraj participates in BLUNEW as Project Partner 10. The project supports Blue Economy innovation and territorial cooperation, including freshwater-related territorial needs. This assignment purchases the defined technical services within Saraj’s approved responsibilities; institutional decisions and project accountability remain with Saraj and the competent consortium bodies.

Evaluate Saraj’s BLUNEW pilot contribution, prepare and deliver focused Blue Economy capacity building, and develop practical innovation guidance within Saraj’s approved A3.2/A3.3 responsibilities, providing evidenced recommendations for A4.2.

[bookmark: _t00tk9bf2sw7]Tasks and boundaries

1. Review Saraj’s pilot documentation, relevant programme indicators and existing evaluation tools. Distinguish documented results from stakeholder perceptions and unsupported claims.

2. Apply the approved A3.2 methodology where available. Coordinate Saraj’s contribution with the relevant consortium activity leader through Saraj’s Project Manager; do not assume authority over other project partners.

3. Collect and analyse the feedback specified in D2, using a proportionate sample agreed with Saraj. Record invitations, response numbers, selection limitations and missing evidence. Do not invent beneficiaries or results to meet a target.

4. Prepare the evaluation report and practical innovation guidelines within Saraj’s A3.2/A3.3 remit. Adapt existing BLUNEW training resources with permission and attribution, identifying newly created material.

5. Deliver the two sessions and validation meeting; document learning feedback and finalise evidence-based recommendations for A4.2. Saraj arranges participant mobilisation and any separately budgeted venue or catering.

This assignment excludes routine project quality assurance and D2.4.1 services already covered by the quality-support contract, generic project management, retrospective organisation of completed pilot events and the drafting or coordination of the A4.2 action plan itself. A4.2 receives an evaluation recommendations brief as an input; the action-planning contractor is responsible for integrating that input.

Existing material is an input. Do not invoice for work already completed or contracted elsewhere, backdate services or treat future adoption by third parties as a result already achieved. Before starting, agree a register of pre-existing outputs and their sources.

[bookmark: _8aaoj96ay174]Deliverables and deadlines


	Code
	Output
	Minimum content and quantity
	Deadline

	D1
	Inception and evaluation design
	One inception note with a source register, pilot intervention logic, evaluation matrix, data-protection arrangements, evidence gaps, responsibilities and delivery schedule. Use the approved consortium methodology where supplied.
	10 December 2026

	D2
	Pilot evidence and capacity needs package
	One structured review of the existing Saraj pilot evidence, one feedback-collection round using an agreed questionnaire and interview guide, one evidence register, one anonymised analysis dataset and one capacity-needs note. The proposal must specify the feasible interview/sample plan; Saraj approves it before collection.
	18 December 2026

	D3
	Draft evaluation training and guidance package
	One draft pilot evaluation report; one A4.2 recommendations brief; one practical innovation-guidelines draft; and materials for two capacity-building sessions, each of at least two hours, including slides, exercises and feedback tools.
	8 January 2027

	D4
	Delivery validation and final package
	Deliver the two capacity-building sessions; conduct one validation meeting; produce attendance and feedback summaries; finalise the evaluation report, innovation guidelines and A4.2 brief; provide a comments and response matrix and indexed evidence folder. Include two consolidated revision rounds.
	31 January 2027



The deadlines in the deliverables table are binding contract requirements. The contractor must organise the work, consultation, review and two consolidated revision rounds so that the final package is submitted by 31 January 2027. Saraj will make available existing project evidence and agreed contacts. The proposal must state feasible coverage and identify evidence gaps; no unsupported programme targets or results may be invented.

[bookmark: _gyt9dzyiu9kp]Delivery arrangements

Saraj provides the approved AF extracts and budget decision, existing relevant outputs, access to authorised contacts and one consolidated set of comments per revision round. The contractor must flag missing inputs promptly and propose a workable sequence. Delays do not automatically extend the contract or the project eligibility period.

Sessions are delivered remotely unless the issued dossier expressly specifies an in-person venue and cost allocation. Participant mobilisation, venue hire and catering are not purchased by this contract. Contractor personnel costs and ordinary travel required by any expressly scheduled in-person work are included in the price; no additional travel can be ordered informally.

All substantive outputs must be in English, in editable Word or equivalent open format and PDF. Provide tables in editable spreadsheet format where appropriate, presentation sources for sessions and an indexed handover folder. Local-language data collection may be used where agreed, with English summaries. Publish only material authorised by Saraj; apply the approved BLUNEW and IPA ADRION visibility requirements.

[bookmark: _271j5pjnn3u0]Qualifications

At least two comparable completed assignments during the five years before the submission deadline, together demonstrating pilot or programme evaluation and capacity building or practical innovation guidance. Experience from public programmes, development projects or comparable private assignments is acceptable; Interreg or ADRION experience is not compulsory.

At least one named lead expert with a relevant university qualification or equivalent demonstrated professional competence, at least three years of relevant evaluation or capacity-building experience, and working proficiency in English. The team must collectively demonstrate evaluation-method and training-facilitation competence.

Reference evidence should identify the client, dates, actual role, services delivered and a verifiable contact or acceptance record. An overall project budget is not a substitute for the value of services actually provided. Where relying on another entity’s resources, identify the entity and provide a binding availability commitment.

[bookmark: _c8vaxc9ngrfq]Reporting and acceptance

The contractor reports to Fexhri Selami as municipal contract supervisor, or the replacement designated in writing. Saraj identifies the official authorised to accept outputs separately from the contractor. Coordination with activity leaders does not transfer Saraj’s acceptance authority to the contractor.

For each deliverable, provide the output and a brief completion report linking it to the requirements. Saraj will review D1-D3 within five working days and provide written acceptance or a consolidated, reasoned correction request. Corrections are due within three working days, or another agreed period that does not move final delivery beyond 31 January 2027. D4 will be reviewed within ten working days; silence is not acceptance. Two consolidated revision rounds are included. Any correction of failure to meet the original requirements remains the contractor's responsibility.

Acceptance requires completeness, traceability to authorised sources, an appropriate methodology, consistent figures, readable editable files and the specified supporting evidence. A rejection must identify the unmet requirement. The contractor is not responsible for securing third-party signatures or political adoption unless expressly required by the issued ToR.

[bookmark: _x8ntkphd6e35]Budget and payment

The maximum total payable is EUR 19,900 including applicable VAT, taxes and all specified costs. The fixed contract price will be the accepted offer and may be lower. The tenderer must identify its tax treatment and substantiate any exemption; no additional VAT, withholding-related gross-up, travel or other charge may increase the agreed total payable. Saraj will apply any legally required withholding and issue the corresponding payment evidence.

Pay 50 percent after acceptance of D1 and D2, 30 percent after acceptance of D3, and 20 percent after acceptance of D4. Apply these percentages to the accepted total contract price. No payment is earned merely by signature, mobilisation or submission of an unaccepted draft.

[bookmark: _l1id96ww15d8]Confidentiality data and ownership

Use personal data only for authorised project purposes, minimise collection and separate identifiable records from public reports. Saraj and the contractor must agree the applicable controller/processor roles and any required processing terms before collecting personal data. Transfer data securely and return or delete it as instructed, subject to lawful retention duties.

Saraj obtains the project-output rights necessary to use, reproduce, adapt, translate and disseminate the paid outputs for the project and programme. The contractor identifies pre-existing or third-party material before use and obtains sufficient licences for those uses. Confidential information and identifiable participant data must not be published without a lawful basis and authorisation.

The contract must permit authorised programme, national and EU control bodies to inspect the relevant records. The contractor retains records through the date specified in the final contract and any longer lawful period connected with ongoing proceedings.

[bookmark: _r92r45159jmp]Document 3 Annex 1 Offer Form

To: Municipality of Saraj

Reference: BLUNEW/PP10/2026/02

Assignment: Pilot Evaluation, Blue Economy Capacity Building and Innovation Guidelines

[bookmark: _8ktyjms5xs06]Tenderer information


	Field
	Tenderer response

	Legal entity or professional name
	[COMPLETE]

	Legal form and country of establishment or nationality
	[COMPLETE]

	Registered address
	[COMPLETE]

	Registration number or professional identifier
	[COMPLETE]

	Tax and VAT identifiers or not applicable
	[COMPLETE]

	Authorised representative and position
	[COMPLETE]

	Email and telephone
	[COMPLETE]

	Consortium members and representative if applicable
	[COMPLETE OR NONE]

	Capacity providers and subcontractors
	[COMPLETE OR NONE]



[bookmark: _ut0znr8w4cqq]Financial offer


	Deliverable
	Fixed amount excluding VAT in EUR

	D1
	[AMOUNT]

	D2
	[AMOUNT]

	D3
	[AMOUNT]

	D4
	[AMOUNT]

	Total excluding VAT
	[SUM]

	VAT rate and VAT amount
	[RATE AND AMOUNT OR LAWFUL BASIS FOR ZERO]

	Other taxes or charges not already included above
	[AMOUNT AND DESCRIPTION OR ZERO]

	Total payable including all taxes and charges
	[TOTAL]



The total payable must not exceed EUR 19,900. Avoid double counting: state whether a tax is already included in the net amounts. Indicate the legal treatment of any withholding and the gross contract amount; a tax withheld and remitted by Saraj is not an additional payment on top of the agreed total.


	Price substantiation
	Tenderer response

	Expert names roles and indicative days by deliverable
	[COMPLETE]

	Basis for rates and principal cost assumptions
	[COMPLETE]

	Travel and session costs included
	[COMPLETE]

	VAT liability
	[YES OR NO WITH BASIS]

	Offer valid until
	[DATE AT LEAST 90 DAYS AFTER DEADLINE]



The workday information supports price assessment. This remains a global-price contract; payment is for accepted outputs rather than reimbursement of actual days.

[bookmark: _gzmg0doexe4u]Tender commitment

We offer to perform the defined services for the fixed price stated above and accept the issued invitation, ToR and draft contract, subject only to the following expressly identified reservations: [NONE OR LIST]. We confirm availability for the stated schedule, accuracy of the information submitted and inclusion of the required corrections and costs. We will disclose any change affecting eligibility, exclusions, conflicts, personnel or price before award.

We attach the technical proposal, Annex 2, CVs, required declarations and supporting commitments. We understand that submission creates no award entitlement and that no services may begin before the contract’s effective start.

Place and date: ____________________

Name and capacity of authorised signatory: ____________________

Signature: ____________________

[bookmark: _k3y837cybia2]Document 4 Annex 2 Detailed List of Relevant Experience

Tenderer: [NAME]

Reference: BLUNEW/PP10/2026/02

Assignment: Pilot Evaluation, Blue Economy Capacity Building and Innovation Guidelines

Provide at least two relevant completed assignments meeting the selection criterion. Add rows or repeat the reference block as needed. Identify work actually performed by the tenderer; disclose whether it was performed as a contractor, consortium member, subcontractor or individual expert.


	Experience record 1
	Tenderer response

	Project or assignment and funding source
	[COMPLETE]

	Client and verifiable contact
	[COMPLETE]

	Start and completion dates
	[COMPLETE]

	Services performed and selection criterion demonstrated
	[COMPLETE]

	Value of own services in EUR
	[COMPLETE]

	Evidence reference
	[COMPLETE]




	Experience record 2
	Tenderer response

	Project or assignment and funding source
	[COMPLETE]

	Client and verifiable contact
	[COMPLETE]

	Start and completion dates
	[COMPLETE]

	Services performed and selection criterion demonstrated
	[COMPLETE]

	Value of own services in EUR
	[COMPLETE]

	Evidence reference
	[COMPLETE]




	Experience record 3 if useful
	Tenderer response

	Project or assignment and funding source
	[COMPLETE]

	Client and verifiable contact
	[COMPLETE]

	Start and completion dates
	[COMPLETE]

	Services performed and selection criterion demonstrated
	[COMPLETE]

	Value of own services in EUR
	[COMPLETE]

	Evidence reference
	[COMPLETE]



Use client acceptance, a completion certificate, a contract extract plus delivery evidence or another verifiable record. Identify any confidential details that Saraj may verify directly. Do not present the total grant or project budget as the tenderer’s contract value. Comparable non-Interreg assignments may be used.

[bookmark: _eoa1dpzanl9o]Expert availability and division of work


	Proposed expert 1
	Tenderer response

	Expert
	[NAME]

	Role
	[ROLE]

	Relevant qualification or equivalent competence
	[COMPLETE]

	Years and relevant assignments
	[COMPLETE]

	Available period and indicative days
	[COMPLETE]

	CV or commitment reference
	[COMPLETE]




	Proposed expert 2
	Tenderer response

	Expert
	[NAME]

	Role
	[ROLE]

	Relevant qualification or equivalent competence
	[COMPLETE]

	Years and relevant assignments
	[COMPLETE]

	Available period and indicative days
	[COMPLETE]

	CV or commitment reference
	[COMPLETE]



We confirm that the listed experience is accurate and the personnel and relied-upon resources will be available. We authorise proportionate verification of these references for this procurement.

Name, capacity, signature and date: ____________________

[bookmark: _83rwco8gumbb]Document 5 Annex 3 Declarations and Beneficial Ownership Information

Reference: BLUNEW/PP10/2026/02

Tenderer or participating entity: [NAME]

[bookmark: _5ktmxcoo4f8u]Declaration requirements

Complete and sign the current PRAG a14a Declaration on Honour on exclusion and selection criteria supplied with the issued dossier. The official form is a separate attachment; this supplementary form does not replace it. Disclose relevant situations and remedial measures in that form rather than making an inaccurate blanket declaration. Provide the declarations required for consortium members, capacity providers and subcontractors as applicable.

[bookmark: _76yauyah7ud8]Supplementary project declarations

The undersigned is authorised to represent the entity identified above and declares that:

1. The offer and reference information are accurate; material changes will be reported promptly.

2. No improper payment, benefit, collusion or attempt to influence Saraj’s decision has been made or will be made in relation to this procurement.

3. Actual or potential personal, financial, professional or organisational conflicts connected with the procurement or performance are disclosed below. A disclosed situation will be assessed by Saraj; disclosure is not an automatic determination of eligibility.

4. Services or outputs already financed, delivered or contracted elsewhere will not be invoiced again. Any related BLUNEW contract or role is identified below.

5. Proposed personnel are not being engaged in a prohibited project-partner, associated-partner or employee capacity. Any relevant relationship is disclosed for eligibility assessment.

6. Required nationality or establishment eligibility, exclusion checks and EU restrictive-measure checks can be verified using the information supplied. Evidence will be provided when requested before award.

7. The entity agrees to the contract’s confidentiality, data protection, visibility, output-rights, record-retention and authorised audit provisions.

Conflicts or relationships and proposed measures: [NONE OR COMPLETE DETAILS]

Related BLUNEW contracts, project roles or pre-existing outputs: [NONE OR COMPLETE DETAILS]

[bookmark: _ft1dpu2ypi10]Ultimate beneficial owner information

For an entity subject to beneficial-ownership identification, provide the natural persons who ultimately own or control it and the evidence basis. If no beneficial owner can lawfully be identified under the applicable framework, explain the legal treatment and any required senior-managing-official identification; do not simply leave the form empty.


	Full name
	Date of birth where required for programme reporting
	Nature and extent of ownership or control
	Register or other evidence
	Date verified

	[COMPLETE]
	[COMPLETE]
	[COMPLETE]
	[COMPLETE]
	[COMPLETE]



For a natural-person contractor, give the identity information applicable to that contractor and explain why a separate ownership register is not applicable. Supply sensitive identification details securely to Saraj; they are not for public tender publication.

I acknowledge that Saraj may request supporting evidence and that false statements may result in rejection, termination, recovery or other measures under applicable rules.

Name and capacity: ____________________

Signature, place and date: ____________________

[bookmark: _1f1fkqfufthr]Document 6 Draft Service Contract

Contract reference: BLUNEW/PP10/2026/02

Assignment: Pilot Evaluation, Blue Economy Capacity Building and Innovation Guidelines

[bookmark: _9y9bwkr0bpc]Part A Main conditions

The Municipality of Saraj, North Macedonia, represented at signature by its duly authorised representative, hereafter the Client, and [CONTRACTOR LEGAL NAME, LEGAL FORM, ADDRESS, REGISTRATION AND TAX IDENTIFIERS], represented by [AUTHORISED SIGNATORY], hereafter the Contractor, agree the following global-price service contract under BLUNEW. The successful contractor's identity, accepted price, verified bank information and signature details are completed after award; these are intentionally blank in this published contract model.

The subject is assigned a3.2 evaluation and a3.3 capacity-building and innovation-guidance outputs, as specified in the attached final ToR. The price is EUR [ACCEPTED NET PRICE] excluding VAT, VAT EUR [AMOUNT], other separately identified charges EUR [AMOUNT], and a maximum fixed total payable of EUR [ACCEPTED TOTAL]. The accepted total may not exceed EUR 19,900. No further fee, reimbursable expense or tax may be added except through a lawful written modification supported by available funding.

The contract takes effect on the date of the last signature. Services start after signature by both parties, on the commencement date recorded in the signed contract, and final delivery is due no later than 31 January 2027. No services performed before the contract takes effect are purchased retrospectively.

[bookmark: _95ckyhx6lbvu]Contract documents

The signed main and special conditions, the PRAG 2025 General Conditions for Service Contracts (Annex I) identified below, the final Terms of Reference, the accepted organisation and methodology and the accepted budget form the contract. In case of inconsistency, the order of precedence is: signed main conditions; these project-specific special conditions; General Conditions; Terms of Reference; accepted technical offer; accepted financial offer. Mandatory applicable law prevails.

General Conditions incorporated by reference: PRAG 2025 Annex I, General Conditions for Service Contracts, b8d_annex_i_gc_en, the 36-page version available at https://resen.gov.mk/wp-content/uploads/2026/10/b8d_annex_i_gc_en-9.pdf. The General Conditions must be read with these project-specific main and special conditions. The separate public annexes section provides the download link and the Declaration on Honour form.

[bookmark: _1gas2zti9qmo]Part B Special conditions

[bookmark: _j5mkuv9d69ey]Supervision and performance

The municipal project supervisor and designated deliverable acceptance contact is Fexhri Selami, BLUNEW Project Manager, or a replacement notified in writing by the Client. Financial approval and municipal representation remain with the competent authorised officers. The Contractor's representative is [NAME, TO BE COMPLETED AFTER AWARD]. The Contractor provides the specified personnel and resources, performs diligently and discloses any conflict affecting independent performance. Personnel substitutions require prior written approval and equivalent or better competence without added cost.

Subcontracting, reliance on third-party capacity and changes to named key personnel require the approvals and evidence specified in the final contract. The Contractor remains responsible for its subcontractors’ performance and applicable declarations.

[bookmark: _iwu1q1glp5o8]Outputs review and payment

The ToR deliverables D1–D4 and dates are incorporated in full. The Client reviews each submission within 10 working days and issues written acceptance or a reasoned consolidated correction request. Corrections are due within seven working days or another agreed written period. Payment does not arise from silence.

The fixed total is paid in three stages: 50 percent after written acceptance of D1 and D2, 30 percent after written acceptance of D3 and 20 percent after written acceptance of D4. Each invoice identifies the contract, project, milestone, accepted amount, applicable tax treatment and verified bank details. Payment is due within 30 calendar days after both acceptance and receipt of a complete valid invoice, subject to lawful suspension or recovery under the final conditions. These are earned milestone payments; no advance is included.

Bank details are [ACCOUNT HOLDER, BANK, ACCOUNT OR IBAN AND SWIFT]. The Client verifies them independently before payment. Any change must follow the signed contract’s written amendment and verification process.

[bookmark: _iz1iv03f72yl]Records controls and visibility

The Contractor keeps the contract, performance, financial and supporting records for at least five years after final payment, and longer where required by the applicable Programme retention obligations or a notified pending audit, investigation or proceeding. The Client will communicate any longer retention end date in writing. Authorised municipal, national, Programme and EU bodies, including the European Commission, European Court of Auditors, OLAF and EPPO where competent, may inspect the records. The Contractor secures equivalent obligations from relevant subcontractors.

The Contractor applies the project’s approved visibility instructions to authorised public outputs. It must not publish confidential information or claim that the EU endorses its conclusions.

[bookmark: _ro5zz0bqt8y9]Data confidentiality and output rights

The confidentiality, data-protection and output-rights requirements in the ToR apply. Any required personal-data processing agreement is signed before processing begins. The Contractor identifies and licenses pre-existing and third-party material so that Saraj and authorised project bodies can use the outputs for the agreed purposes. Payment does not transfer third-party rights the Contractor does not hold.

[bookmark: _gtahhdjeibl1]Changes remedies and termination

Any scope, price, timing or bank-detail change requires the form of written approval specified in the final contract. No amendment may evade procurement rules or automatically extend the grant eligibility period. Instruction by an unauthorised project contact does not vary the contract.

Suspension, termination, recovery, liability and any applicable delay remedies are governed by the General Conditions, these special conditions and mandatory applicable law. The Client pays only amounts properly due for accepted services and pursues recovery where required. No additional sample penalty rate is introduced by these special conditions.

Fraud, corruption, sanctions violations, serious misrepresentation, prohibited conflicts or other serious breach may trigger the remedies available under the final conditions and applicable law.

[bookmark: _yui6f3ru4nyv]Applicable law and dispute settlement

The contract is governed by the law of the Republic of North Macedonia. The parties shall first seek amicable settlement in accordance with Article 40 of the General Conditions. A dispute not resolved amicably falls within the jurisdiction of the competent courts in Skopje, subject to mandatory jurisdiction rules. The Programme authorities and EU bodies are not parties to this municipal contract.

The contract is drawn up in English in two signed counterparts or by an accepted valid electronic signature process. Its effective date is the date of the last signature.

For the Municipality of Saraj

Name, capacity, signature and date: ____________________

For the Contractor

Name, capacity, signature and date: ____________________

[bookmark: _9m7ffga2z2ku]Public annexes and official forms

PRAG Declaration on Honour on exclusion and selection criteria for procurement, a14a (DOCX):
https://resen.gov.mk/wp-content/uploads/2026/10/a14a_declaration_honour_procurement_en-18.docx

Download and complete the procurement Declaration on Honour for reference BLUNEW/PP10/2026/02, contracting authority Municipality of Saraj. Enter this authority and reference in the form and replace any example procurement details. Preserve the exclusion and selection declarations. This form accompanies the supplementary declarations in Document 5; do not substitute a grant declaration.

General Conditions for Service Contracts, PRAG 2025 Annex I, b8d, 36-page PDF incorporated into the contract:
https://resen.gov.mk/wp-content/uploads/2026/10/b8d_annex_i_gc_en-9.pdf

The linked documents are supplied as public annexes by reference. Tenderers must read the General Conditions and submit the completed Declaration on Honour. The English invitation and Terms of Reference govern the tender requirements. Any clarification or amendment will be communicated equally to the directly invited providers.
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